 Pedagogical Note

The pedagogical note is an electronic tool used to describe and evaluate special initiatives or support pupils, classes and groups. What do we already know? What else do we need to know? Prepare hypothesises and goals for future work.

In the pedagogical note the pupil’s, class or group competences and strengths, the kinds of teaching differentiations and class structure when applicable, is noted.

The various opinions concerning problems are collated; goals for the coming period are agreed upon; the teaching and action plan is discussed and the effect of the pedagogical initiatives and joint actions are evaluated. If any special pedagogical measures are taken, these are noted under ‘special pedagogical support’.

The pedagogical note is a flexible tool that is taken into use by the class team in co-operation with the parents, pupils and special teacher - if applicable, at the beginning of the period and is completed and evaluated at the end of the period (at least once a year). It is an important tool for pupils who require special attention.

The individual plan for each pupil is in the first part of the notes under ‘collated data’ and the second part is under ‘education and action plan’.

The pedagogical note is kept at the school and a copy is given to the Pedagogical Advice Centre on referral to a pedagogical-psychological evaluation and with re-evaluation concerning special pedagogical support.

	School:
	Class:
	Year:
	The notes have been  prepared by:



	Pupil/group name:
	CPRNR. (Danish personal number)
	Date: 
	Note no.:



	Reason and motivation for initiating this pedagogical note: 




COPENHAGEN COMMUNE

INDRE DISTRICT

Part 1. Mapping of competences and potential – compiled by the school

	1A
	Professional description of the pupil’s/class/group level in ordinary school subjects:

	


	1B
	Test results, e.g. mathematics - Note date, test result and evaluation if applicable:

	


	1C
	Description of the pupil’s, class or group’s social functions.

	


	1D
	General evaluation of working abilities e.g. endurance, initiative, independence, motivation etc.:

	


	1E
	The pupil’s, class or group’s areas of strength in knowledge and social areas:

	


	1F
	Description of class environment

	


	1G
	Collaboration between school and parents: 

	


	1H
	Collaboration between school and after school care etc.

	


Part 2. Framework for establishing goals taking into consideration the different view points – compiled in collaboration with school, parents and pupil.

	2A
	Where are the difficulties – seen from the different view points?

	Parent opinion:



	School opinion:



	Pupil, class or group opinion:




	2B
	What have we done to help these difficulties? When has the initiative been successful?

	Parents:



	School:



	Pupil, class or group:




Teaching and Action Plan – goal and criteria

	2C
	GOALS: WHAT do we want to achieve? Find 2-4 specific aims within a goal in a limited subject or area

	


	2D
	HOW do we achieve these goals? e.g. Reorganisation of class, teaching activities, attitudes etc.

Plan of teaching and special initiatives in the described period of time.

	


	2E
	WHO contributes with what – and how? What can teachers/parents/pupils do to reach goals? Collaboration with mainstream teaching, home and personal-study help etc.

	Parents:



	School:



	Pupil, class or group:




	2F
	How do we EVALUATE, when and who with?

	Date of evaluation/next meeting:



	Participants:



	Evaluation tool:




Part 3. Evaluation (with school, parents and pupil) 

	3A
	What effect has the tuition/special initiatives/special pedagogical support had?

Have the goals been achieved?

	Parents:



	School:



	Pupil, class or group:




	3B
	Evaluate the need for further action for the pupil/class, e.g. more support.

Does the education or action plan need revising and is continuation of the pedagogical note necessary?

	School’s evaluation:



	Pupil’s, class or group's evaluation:



	Parents' evaluation:




Enclosure:  Special pedagogical support (to be filled in by class teacher in co-operation with the competence/special centre of the school.
This part of the pedagogical note is to be filled in by the special teacher who has the pupil/group involved in the special pedagogical initiative.

	Special teacher:
	Date of recommendation (if applicable) for pedagogical-psychological evaluation:

	Special education assistance started:
	Special teaching terminated:



	Number of planned lessons:
	Number of completed lessons (to be filled in at end of course)


	Mark days for special education  (x)
	Meetings between school, pupil and parents

	Lesson
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday
	Date of introductory meeting and participants:

	1.
	
	
	
	
	
	

	2. 
	
	
	
	
	
	Date of 2nd. meeting and participants:

	3. 
	
	
	
	
	
	

	4. 
	
	
	
	
	
	Date of 3rd. meeting and participants:

	5. 
	
	
	
	
	
	

	6. 
	
	
	
	
	
	Date of 4th meeting and participants:

	7. 
	
	
	
	
	
	

	8.
	
	
	
	
	
	Date of evaluation meeting and participants: 

	9.
	
	
	
	
	
	


	Tuition (x)
	Alone
	Group
	Class
	In class
	Outside class
	Observation etc.
	Miscellaneous

	Difficulties in subjects
	
	
	
	
	
	
	

	Social-emotional difficulties
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